Date:______________

To [Customer Name]

Customer Address Line 2
Customer Address Line 3
Customer Address Line 4


Dear [Customer Name]:

State your purpose in the form of a question – capture their attention!


1st Paragraph:  Explain the purpose of the letter. 

· Why are you writing? Describe your project with enthusiasm.

· What do you wish to buy?

· What do you intend to do with the technology purchased?


2nd Paragraph: What will this project provide for your future:  

· Will it help make you a well-rounded student?  

· Will it help with college entrance?  

· Does it provide practical work experience for post high school job applications?  

· Will it be an experience you will look back upon in the future as well spent time?

· How will this project help you grow as an individual?

· How does it help your class/school/community grow as a whole?


3rd Paragraph:  What is Digital Wish?  

· What are the advantages to community fundraising?  

· How can potential donors access your class’ Digital Wish website?

· What is the link to your classroom’s shopping cart? 


4th Paragraph:  How can the recipient of the letter help your cause?  

· How do they make a donation?  

· How will they know if and when the fundraising is complete?  

· Will they be notified of the projects completion?  

· How will they know if their donation has been received?

   
Closing (Example:  “Special Thanks for your dedication to your local community”),



Students Name
Grade level or Teacher Name

School Name

School Address















Read about our school’s Digital Wish at www.digitalwish.com.

